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TopsaoK paGoTh co Iy KeOHoi HH(OpMAaNHei 0T PAHHIEHHOr0 PACIPOCTPAHCHH

B MBOY «OOII Ne 22»
I. OOmue moI0KEHUS

Tlopsimok paboTel co ciyxeOHOU HHpOpMAanuell OrpaHHYeHHOTO pacrmpocTpaHeHHs B
MBOY «OOIIl Ne 22» (manee - Ilopsiok; YupexaeHue) yCTaHaBIMBACT MOPANIOK paboTHI CO
ciyxe6HOM MH(OpMALHEH OrpaHMYEeHHOTr0 PACIPOCTPAHCHHS, ONPEACIACT 00SI3aHHOCTH JIMII,
JIONYIIEHHBIX K CIy)keOHO# MHMOPMAIiH OrpPaHAYEHHOT0 PaCIpOCTPaHCHH, B TOM YHCJIE JIHII,
OTBETCTBEHHBIX 32 XPaHEHHE MACIOpTa 0E30MAaCHOCTH M MHBIX JIOKYMEHTOB OTPAaHHYICHHOTO
pacIpOCTPAHeHHMs, ~ COAEPXKAIUX  CBEACHHS O  COCTOSHHH AHTUTEPPOPHCTUIECKON
3AIUIIEHHOCTH MECT MACCOBOTO MPEOHIBAHMS IOIEH U IPUHUMAEMbIX MEPAX TIO €€ y CHIICHHIO.

Janneii [Topsiok pa3paboTad B COOTBETCTBUM C IMocranosnenueM lIpasurensctBa PO oT
2 aprycra 2019 r. N 1006 "O6 yTBEpXKACHUM TpeGOBaHMI K aAHTHTEPPOPHUCTAYCCKOH
3aIUINEHHOCTH 06BEKTOB (TeppuTopHiil) MUHHCTEPCTBA IPOCBEIICHHUA Poccuiickoii denepanun
¥ 06BEKTOB (TEPPUTOPHiL), OTHOCAIIHEXCS K cdepe AesTeIbHOCTA MuHHCTEPCTBA IPOCBEIICHHSI
Poccuiickoit ®enepanuu, u (HopMbI Tacropra 0e30macHOCTH JTHX 00BEKTOB (TEppUTOPHIi),
®enepansibiM  3akoHoM or 27 wmiomst 2006 rona Ne 149-®3 «O6 wunbopmanmy,
HH(POPMAIMOHHBIX TEXHOJIOTUSAX U O 3aIIUTE uapopmarum», [locranoBnenreM IIpaBuTEIbCTBA
P® or 25.03.2015 N 272 (pen. or 19.01.2018) "OG yTBepx)ACHAN TpeboBaHUl K
AQHTUTEPPOPUCTUYECKOM 3AIIUIEHHOCTH MECT MacCoBOTO npebpIBanust JTOJeH u OOBEKTOB
(TeppuTOpHiA), IOUIXKAIIUX 06S3aTeNbHOM OXpaHe BOWCKAMH HAIMOHAIBHOM TIBapuu
Poccuiickoii Depepamuu, u (GOpM MacnoproB 6e30macHOCTH TakHX MeECT H 00BEKTOB
(teppuropwmii)”, Ilonoxenuem O TMOPSJIKE obpamenus co criyxeOHOH uHpOpPMAIHEH
OTPaHUYEHHOTO PACIPOCTPAHEHHS], YTBEPHKICHHOTO MOCTAHOBICHUCM IIpasurensctBa PO ot 3
HOs16ps 1994 roma Ne 1233.

K cayxe6HOM MH(bOPMALME OTPAHMYCHHOIO PACIPOCTPAHCHUSA OTHOCHTCA HECEKpeTHas
uH(opMaIHs, KaCaromascs IesITeIbHOCTH Vupex/eHus, OrpaHAYEeHHe Ha PaCIpOCTpaHCHUC
KOTOPO#i 06YCIIOBIEHO TPEeOOBAHUAMU O0ECIICUCHHUS AHTUTEPPOPUCTHYUECKOM 3alUIICHHOCTH
VupexaeHus.

Ha  JOKyMeHTaX,  COACPXKAIMX  CIYXKEOHYIO uHpOpMAlMI0  OTPAaHHMYCHHOTO
pacIpoCTpaHeHH sl, IPOCTABIICTCS IOMETKA «JICTI» («Jyist ciy>keGHOTO TIONMb30BAHMS))

[I. Kareropus JIOJDKHOCTHBIX IHI[, YIOJHOMOYCHHBIX XpaHUThb, IEpE/aBaTh CIry)eOHyI0
MH(POPMAIMIO OTPAHMIEHHOTO PaCPOCTPAHCHHS.

2.1 Jlupexrop MBOY «OOIII Ne 22» ompenenser: KaTeropuu TOIDKHOCTHBIX JIHL, HAMEIOIIHNX
NpaBO  O3HAKOMIICHMS ¥  TIOJb30BaHMs cayxkeOHOM  uMHGOpMaluend — OrpaHHYCHHOTO
pacipoCTpaHEeHHs;  MOPSJIOK  Hepejatdu cayxeOHOM ~ MH(OpMAnUHd  OrpaHMYCHHOTO
pacIpOCTPaHEeHUs JPYTHUM JIMAM U OpraHam, OpraHu3alliiM (3a MCKIIIOYEHMEM HMEIOIIHUX Ha
5TO IIpaBo); TOPSAOK CHsATHA mnomerkd "Jhid CiTy)eOHOro IOJb30BaHHUsA" C HOCHTEICH
uH(GOpPMAIMU OrPaHUIEHHOTO



pacIpOCTPaHEHHs; OpPraHW3alMi0  3allUTBHl  CIYXeOHOM MH(pOpMAlMK  OrpaHHYCHHOTO
pacIpoCTpaHEeHusI.

2.2. JIOMKHOCTHOE JIMIO, TIPUHSBINEE K O3HAKOMIICHHIO, OKYMEHTHI K paboTe O CiyKeOHOU

uH(pOpMaIHe OrpaHHYEHHOT0 pPAcIPOCTPAHEHHMs, HECET IEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
COOJIIOZIEHNE OTPaHHYCHHIM, TPETYCMOTPEHHBIX ITyHKTOM 2.1,

2.3.Cnyxebnas  uHpopMals  OrPAHMYEHHOTO  pACNpPOCTpaHEHUs  0e3  CaHKIHU
COOTBETCTBYIOIETO JOJDKHOCTHOTO JIMIA He TOJUIEXKHUT PasrIIalleHUIo (PacpOCTPAHEHHUIO).

2.4. 3a pasmiamenue CiyxeOHOM HWH(OPMAIMH OrPaHHYEHHOrO PACHpPOCTPAHEHHUS, a TaKKe
HapyLIEHHE TOpsaAKa OOpalieHdss C JOKYMEHTaMH, COJEPXallMMM Takyl HWHPOpMALHIO,
pabOTHMK OpraHW3alldd MOXeT OBITh NpHBJIEYEH K JIMCHUIUIMHAPHOM WX HHOH
IPEIyCMOTPEHHON 3aKOHOAATEIECTBOM OTBETCTBEHHOCTH.

2.5. B ciyuae nUKBUIAIMH YUpexkIEHNs, PEIIEHUE O JaIbHEHIIIeM UCIIOIb30BaHUH CITyKeOHOM
HHPOPMALIUH OTPAHMYEHHOTO PACIPOCTPaHEH s IPHHUMAET qupekTop OV.

2.6.YCTaHOBJIEHBI CIIEIYIONIME KATETOPUH JOJDKHOCTHBIX JIMII, YIIOJIHOMOYEHHBIX IepeaaBaTh
CIyXeOHYI0 MH(POPMAIMIO OTPAaHUYCHHOTO pPAcIpOCTPaHEHMs: - JUPEKTOP; - 3aMECTUTENH
JIMPEKTOpA; - 3aBEIyIOIUH X035HCTBOM

III. Tlpuem, yuer (perucrpaius) IOKyMEHTOB, COJAEPKAIIMX HHPOPMAIMIO OTPaHUYCHHOIO
pacIpoCTpaHEeHHSI.

3.1. Heo6X0quMOCTb TIPOCTABICHHS TIOMETKH "JIJ1st CITyKeGHOT0 MOJIb30BaHusA" Ha JOKYMEHTaX
U U3JAHUSX, COJAEPKAIMX CIIy)KeOHYI0 HHOPOPMAIMIO OrPaHUYEHHOTO paclpoCTPaHEHUs,
OIpe/IENSIETCS. UCIIOHATENEM U JJOJDKHOCTHBIM JIMIIOM, TIONMCHIBAIOIIMM HIIH YTBEPXKAAFOIIHMM
JOKYMEHT.

3.1.1.Vka3aHHas IOMETKA U HOMEP SK3eMIUISIpa IPOCTABIISIOTCS B IIPABOM BEPXHEM YTIIy
TIepBOM CTPAHHIIBI TOKYMEHTA, Ha 00JIOXKKE ¥ THTYJIHHOM JIUCTE U3/[aHusl, 4 TAKXKE Ha IEPBOM
CTpaHMIE COMIPOBOTUTENIFHOTO IIChMa K TAKUM JJOKYMEHTaM.

3.2. Tlpuem, yder (perucrpanys) IOKYMEHTOB, COJEpPKAMMX HH(OPMALMIO OrPAHHYECHHOIO
pacrpoCTpaHeHH s, OCYLIECTBISIET CEKPETAPh IIKOJIbL.

3.3. JIokyMeHTHI ¢ momMeTKo# "Jljist Ciry)keOHOT0 MOIb30BaHus "

3.3.1. Co3maroTcs Ha aBTOMATH3MPOBAHHOM paboyeM MecTe ¢ 3aKPBITBIM JIOCTYIIOM B OOIIyO
HHPOPMALMOHHYIO CcHCcTeMy MIKONbL Ha oGopoTe mociennero jmcra KaXJIOTo 3K3eMIUISIpa
JTOKYMEHTa MCIIOJHHUTENb JODKEH YKa3aTh KOJMYECTBO OTIEYATAHHBIX SK3EMILIIPOB, CBOIO
(baMuHIO ¥ ATy neyaTaHus JOKYMEHTA.

3.3.2. OrneuaraHHble M HOJIMCAHHBIE JOKYMEHTHI BMECTE€ C YCPHOBHUKAMH M BapUaHTaMH
TIepEIaloTCs JUIsl PErHCTPAMK CEKPeTapio MIKOJIbL. UepHOBHKM M BApUAHTBl YHHYTOXKAIOTCS
CeKpeTapeM IIKOJIBI € OTpaKeHHeM (haKTa YHHUTOXEHHS B YUETHBIX (opMax;

3.3.3. VUMTHIBAIOTCS OTAENBHO OT HeceKpeTHo mHdopmaimu. [Ipu He3HAYUTETBLHOM O0beMe
TaKUX JOKYMEHTOB pa3peliaercsi BECTH HMX YYET COBMECTHO C JAPYIMMH HECEKPETHbIMU
NOKyMeHTaMH. [Ipu perscTpani yKa3aHHBIX JOKYMEHTOB K PErHCTPallMOHHOMY HWHJIEKCY
nokymeHTa jobassiercs momerka "JICII";



3.3.4. Ilepenarorcsi pabOTHUKAM CTPYKTYPHBIX IIOJPa3feieHHH MOJ PACIUCKY; IEPECHLIAOTCS
CTOPOHHUM OpraHM3alusiM (eapIberepckoil CBA3bIO, 3aKa3HBIMH MJIM IIEHHBIMHM II0YTOBBIMHU
OTIIPABJICHHUSAMH, a TAK)KE MOTYT OBITh IIepeIaHbl HAPOUHBIM;

3.3.5. PasmHOXalOTCS (THPaXHPYIOTCS) TOJNBKO C NHUCBMEHHOTO pa3pelieHus IUPEKTOpa
IIKOJIBI, YIOJIHOMOYEHHOTO OTHOCHTH CIY)XeOHyI0 HH(pOpMAIHIO K paspsjay OrpaHAYEeHHOIO
pacrpocTpaHeHH s

® Y4eT pa3MHOXEHHBIX JJOKYMEHTOB OCYIIECTBIISIETCS TI03K3EMILISIPHO.

e [lepes pa3sMHOXKEHHMEM Ha THTYJIBHOM JIHCTE OPUTHHAIIA JOKYMEHTA IIPOCTABIISIETCS OTMETKA O
Pa3sMHOXKEHHMH C YKa3aHMEM PETHCTPAllMOHHOTO HOMepa IO JKYpHAIy ydeTa pPa3MHOMKEHHS
CIIy»eOHBIX JJOKYMEHTOB.

e Ha o6opore mnocnemHero mmcra OpHUIHHANA pPa3MHOXKAEMOIO 9SK3EMIUIIpa JOKYMEHTA
UCIIOJIHUTEJIb JIOJDKEH YKa3aTh PETHCTPAI[MOHHBIA HOMEp IO JKypHAIy ydeTa Pa3sMHOMXKEHHUS
CIy>KEOHBIX JOKYMEHTOB, KOJIMYECTBO Pa3MHOXEHHBIX 3K3€MIUIIPOB, CBOK (aMHIIMIO U JaTy
Pa3MHOXKEHUS TIOKYMEHTA.

® HYMepaLII/ISI JOIIOJIHUTEJIBHO Pa3sMHOXCHHBIX OK3EMILJIIPOB IMPOU3BOJUTCS OT IIOCIIETHETO
HOMEpA paHe€ YUYTEHHOI'O 3K3EMILIsIpa 3TOr0 JOKYMEHTA,

3.3.6. XpaHsTcs B Ha/Ie)KHO 3aKPBIBAEMBIX U OLI€YaThIBAEMBIX IIKadax (SIIMKax, XPAaHUIHIAX ).

3.4. 3anpemaercs CKaHMPOBaHHE - BBEICHHE B CHCTEMY I3JIEKTPOHHOIO JIOKYMEHTOO60pOTA
9JIEKTPOHHOM BEPCUM JJOKYMEHTOB ¢ oMeTko# "J1jist ciryeGHOro mojis30Banus".

3.5. Tlpu HeoOGXOMMMOCTHM HANpaBIEHHsS IOKYMEHTOB ¢ momerkod "Jlis CITy>keOHOro
IOJIb30BaHMs" B HECKOJIBKO aJIpecoB COCTABISETCS yKa3aTelb PACCHUIKH, B KOTOPOM I10aJPECHO
IIPOCTABJISAIOTCS HOMEPA HK3EMILISIPOB OTIPABIISIEMBIX JOKYMEHTOB.

e VYKasaTelb pACCHUIKM IIOJIMCHIBACTCS HCIOJHHUTENEM JOKYMEHTA M DPYKOBOIMUTEIEM
CTPYKTYPHOTO IOAPA3/IeIeHH s, I0IrOTOBUBILIETO JOKYMEHT.

3.6. McriosiHeHHBIE TOKYMEHTHI ¢ HOMETKO#M "J[Jist citykeGHOrO 110J1b30Banus" IPyIIUPYIOTCS B
Jiejla B COOTBETCTBHH C HOMEHKJIATYpOH JeNl HECEKPETHOIo NeNonpou3BojcTBa. Ha 06ioxke
Jiena, B KOTOpOE€ TIOMEIIEHBI TaKHE JOKYMEHTHI, TakXXe IIpocTaBiseTcss moMeTka "Jis
CITy’Ke0HOTO TOJIB30BaHus "

3.7. VYuuurO)XE€HHME JeN, JOKYMEHTOB ¢ moMeTkod "Jlns ciryxe6HOro mosbs3oBaHMs",
YTPaTHBIIUX CBOE MPAKTHYECKOE 3HAYEHHE W HE HUMEIOIIMX MCTOPUYECKOW IEHHOCTH,
IIPOU3BOJUTCA 110 akTy. B ydeTHBIX (opMax o0 3TOM Jienaercss OTMETKAa CO CCHUIKOM Ha
COOTBETCTBYIOIIUM aKT.

3.8. Ilepenaua MOKyMEHTOB W Jesl ¢ MOMETKOU "J[jisi Ciry’eGHOro IMob30BaHHSA" OT OJHOTO
pabOTHHKA IPyroMy OCYIIECTBIISETCS C pa3pelieHns] COOTBETCTBYIOIIETO PYKOBOIMUTES.

3.9. Ilpu cMeHe paboOTHHKa, OTBETCTBEHHOTO 3a Y4YeT JIOKYMEHTOB ¢ momeTkod "Jlis
CITy)kKe€OHOIrO MOJIB30BaHMS", COCTABISIETCSl KT MPUEMA-CIaud JTUX JIOKYMEHTOB, KOTODBIH
YTBEPXKIACTCSI COOTBETCTBYIOUIMM PYKOBOUTEIIEM.



3.10. IlpoBepka Hamu4us NOKyMEHTOB, JeJl M W3JaHui ¢ ToMeTko "JIms ciyxeGHOro
IOJIB30BaHUs" MIPOBOJMUTCS HE PEXE OMHOTO pa3a B roJ KOMHUCCHEH, Ha3HAYaeMOH IPHUKa3oM
JAUPEKTOpa MIKOJBL. B coCTaB yka3aHHOM KOMHCCHH 00s3aTeNbHO BKIIOYAETCS CEKPETaph
IIKOJIbI, OTBETCTBEHHBIE 33 YUET M XpaHEHHE 3TUX MaTEPUAJIOB.

3.11. O daxrax yrpaThl JOKyMEHTOB, JIeJ ¥ H3JJaHHMH, COEPXKAIIKMX CITYKEeOHYI0 HHYOPMALIHIO
OrpaHMYEHHOTr0 PaclpOCTPaHEHHs, JHOO pasrialleHds] O9TOW HH(POPMAIMH, CTAaBUTCS B
U3BECTHOCTh HAYaJbHUK YIpaBlIeHHs o00pa3oBaHHsS W HA3HAYAETCS KOMHCCHS  JUIS
paccieoBaHus 00CTOATENBCTB YTPATHI HIIH Pa3TIIAllCHUs].

3.11.1. PesynpTaTel pacciefOBaHUs JOKIAABIBAIOTCS DPYKOBOJMTEIIO IOBEIOMCTBEHHOM
OpraHM3aly, Ha3HAUUBIIEMY KOMHCCHIO.

3.12. llpu cuatum nomerku "JIns ciy>keGHOrO MmoNb30BaHMA" Ha JOKyMEHTAaX, Aeiax MM
M3IaHMSX, @ TaKKe B YYETHBIX (OpMax JenalTCs COOTBETCTBYIOIIHME OTMETKH U
MH(POPMUPYIOTCS BCE a/[PecaThl, KOTOPBIM 3TU JOKYMEHTBI (M3/1aHus) HAPABISIIHCH.

IV. 3akmouyuTebHbIE TTOIOXKEHUS

4.1. Hacrosmmii ITopsinok AeiCTBYIOT 10 IPUHSATHS HOBBIX.

4.2. W3menenus B Hacrosmmii ITopsiiok MOTYT BHOCHTBCS YUpPEXIEHHEM B COOTBETCTBHH C
AEACTBYIOIINM 3aKOHOJATENbCTBOM Poccuiickoit ®eepanuy U MOPAAKOM, YCTAaHOBJICHHBIM B
Yupexxnenuu.

4.3. Tlopsinok pasmentaercsi Ha OGUIHATBEHOM caiiTe YupexaeHus B cetd «HTepHeT».



